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U2 Writing project
Peers' Evaluation Table

Groups

Grammatical L Lexical . Division of
Task Response Organisation Business Genre
Range Resources labour
5 5 5 5 5 5

Average

R B /NA B VPR

Writing-project:-Peers'-Evaluation-Criteria<

Band-

Task-Response«

Grammatical-Range+

Organisation+’

Lexical-Resources:’

Business-Genre«’'

Division-of-labor+

®-fully-addresses-all-parts-of the-
task: <
®-fully developed-writing in-answer

®-yses-a-wide range-of
structures with-full-flexibility

®- uses-cohesion‘in-such-a-way
thatit-attracts no-attention<

®-uses-a-wide range-of-
business-vocabulary with-
very-natural-and-

®-uses proper
register<

®-correct format of
business writing+’
®->business patterns-

®-reasonable
delegation-of warks
®-each member
contributes fairly<’

e N - - e ! -of-
5 to-the requirements with-relevant,- and-accuracy; ®-skillfully'-manages* snph\stlrated c.ontm\ of and terms- ®-all' members
®-=rare minor-errors-occur- lexical features; ¢
fully-extended -and well-supported relimer paragraphing<’ i successfully-deployed<| keep-consistency to-
. only-as-slips'< ®-rare minar-errars d .
ideas+ . . ®-:professional each other-in
occur-only-as-'slips'« . - 5
impression, reader- | writing<’
oriented*’
® - uses-asufficient range
. . of-business-vocabulary-to
® > logically organizes allow some flexibility-and
® - addresses-all-parts-of thetask- < | ® = uses-a-variety-of .complex- | information-and-ideas; thereis- recision < ty ® - generally-proper- @ reasonable
@ - presents-a-clear-writing structures: < clear-progression-throughout: < P in-business-register+ -
) ) ! . ® - yses-less‘common* - delegation-of work«’
throughout the-response- < ® - produces frequent-error- | ®-uses-a-range of cohesive . - ®-formatis
o 3 } g i ) 5 | lexical-items-with-some- ® - most-members-
4< | @ presents, extends and -supports free-sentences « devices-appropriately-although awareness-of style-and- acceptable« y Tairl
main-ideas, but supporting ® - has-good-control-of - there'may-be-some-under- collocation- Bl ® - usessome-fixed- and-write. d
evidences/illustrations may-lack- grammar-and punctuation- fover-use: < @ - minor-mistakes . N
B : : i . . . ® - may-produce . collaboratively+
focus¢ but-may-make-a-few-errors¢ ® - presents-a clear-central topic occasional-errors-in-word- | MY occurs
within-each-paragraph<'
choice, spelling-and/or-
word-formation- ¢’
® - - presents-information-with-
® - uses-only-a-limited-range | some-organisation-but-there-
. of structures- may-be a-lack-of-overall ® - yses-a‘limited-range-of | ® - register-(tone,
L ‘the g . T . . .
the ig?r[n?t%emsa[hgetal:z nnlrz p::t?-‘\lz" ® - attempts complex: progression- < business-vocabulary, but- | directness, et¢)-and- | ®-imbalance
places-+ Y PProp! sentences-but-thesetend-to- | ®->makes-inadequate, this-is'minimally-adequate- | format-not-fully delegation-of work#
be less-accurate than-simple: | inaccurate-or-over-use-of: for-the-task- < proper, but- ® - few members-
LA ‘not- . . ' . .
34 cle;p:n?jerr?al?znn:imfe Tot' always sentences < cohesive-devices: ¢ ® - may-make noticeable: | acceptable-still<’ contributes+
conclusmns*drawn'yc ® - may make-frequent- ® > may be repetitive because-of | errors-in-spelling-and/or- | ®-minor-mistakes ® - independent
@ natsufficiently developed: there grammatical-errors-and- lack-of referencing-and- word-formationthat-may- | occurred -many-times,- | writing-for-each-
ma be'\rrelevantydetail‘-‘ ped: punctuation'-may-be faulty; substitution« cause-some-difficulty-for but-readability-of the: | member<
4 erTors-can-cause some ® = may-not-write-in-paragraphs,-| the-reader< writing -not-hindered<’
difficulty for-the reader< or-paragraphing-may-be-
inadequate<
® - yses-only-avery:
® - does-not-organize-ideas- limited range-of-business- . .
[ X - -any .- i
andgffhlita::iguamy address any ® - attempts-sentence-forms: | logically- < words-and-expressions- tcn:ivg:s‘om:é?per
P . but-errors-in-grammar-and- ® > may-use-a-verylimited-range-| withvery-limited control- ploy ® - most-members-
2< |®-does not-express-a-clear-positions ; K ; N ) ® - farmat mistake- . .
> presents few-ideas, which-are punctuation-predominate-and-| of-cohesive-devices,-andthose: | of word formation-and/or frequently-happens: are-free-riders
g the- a -not- 3 . ina- <
largely undeveloped-or-irrelevant< distortthe-meaning used_ maynotindicate-a Ioguial spelling throughouts’
relationship-between-ideas- « ® = errors-may-severely-
distort-the message+
10 ® - answer-is.completelyunrelated ® > cannot-use-sentence- ® - fajls'to-.communicate-any- ® - can-only-use-a-few- ®-format-and- ® > failurein:

to-the task<

forms-at-all<

message*

isolated words<’

register-totally-wrong#

groupwork+
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Writing project: Self-evaluation table

Checklist

Yes No Not Sure

| am very clear about what the writing task and requirements are.

In collaborative writing tasks, | can effectively participate in brain storming and contribute my ideas.

In collaborative writing tasks, | am clearly aware of my delegation and know how to realize it.

| can bear task requirements all the way through my writing process and respond to them.

Before start, | am very clear about the proper register | should adopt in writing.

| know the proper format of this business writing and | write in accordance to it.

| consciously deployed as wide range of business vocabularies and sentence patterns in my writing.

| fully developed each part of my writing, providing sufficient statistics/evidence/etc.

The organization of my writing is logical.

My language is concise and clear, all information is relevant to the task.

No grammar and spelling mistakes are detected in my final writing work.

My writing can effectively realize my communicative purpose.

T FEFERHR R
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JIIRIEIEN A, 7E “ffih2%” (Learning by doing);
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