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First Speech Preparation Worksheet

Name Class

Complete this worksheet at least one week before your first speech manuscript is due.

1 Tentative Title of the Speech:

2 Central idea:

3. In complete sentences, write out the two or three main points you plan to develop in the body of your
speech. In the space below, explain how you chose to organize your main points and how you plan to
make them stand out in your speech.

Main Point I:

Main Point II:

Main Point III:




4. In the space provided, explain which of the following techniques will work best for the introduction of

your speech and why. An alternative way to complete this section is to write out a rough draft of your

opening paragraph.
a. open with a story b. open with a vivid description c. open with suspense
d. open with a question e. open with a quote

5. Your plan for using language devices: Provide examples in the space below (e.g. concrete words, similes,

metaphors, repetition, parallelism, antithesis, alliteration, etc.).

6. Explain your plan for ending your speech an a strong note or write out a draft of your final paragraph.
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EVALUATION FORM AND INSTRUCTIONALWORKSHEET

First Speech Feedback Form

Speaker:

Topic:

Rate the speaker on each point: 5-Excellent | 4-Good | 3-Average | 2-Fair 1-Poor
Introduction gained attention 5 4 3 2 1
Subject introduced clearly 5 4 3 2 1
Main ideas easily followed 5 4 3 2 1
Language clear 5 4 3 2 1
Language vivid 5 4 3 2 1
Topic dealt with creatively 5 4 3 2 1
Strong conclusion 5 4 3 2 1
Speech adapted to audience 5 4 3 2 1
Sufficient eye contact 5 4 3 2 1
Voice used effectively 5 4 3 2 1
Nonverbal communication effective 5 4 3 2 1
Overall evaluation of the speech 5 4 3 2 1
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EVALUATION FORM FROM LEARING PARTNERS
First Speech Feedback Form
Speaker:
Topic:
Learning Partner:
Rate the speaker on each point: 5-Excellent | 4-Good | 3-Average | 2-Fair 1-Poor
Introduction gained attention 5 4 3 2 1
Subject introduced clearly 5 4 3 2 1
Main ideas easily followed 5 4 3 2 1
Language clear 5 4 3 2 1
Language vivid 5 4 3 2 1
Topic dealt with creatively 5 4 3 2 1
Strong conclusion 5 4 3 2 1
Speech adapted to audience 5 4 3 2 1
Sufficient eye contact 5 4 3 2 1
Voice used effectively 5 4 3 2 1
Nonverbal communication effective 5 4 3 2 1
Overall evaluation of the speech 5 4 3 2 1
GOOD POINTS:
SUGGESTIONS:
El#%4.23
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