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h, W EEARWAOE, TR A ORI S # AR RS S, ff
REEAE TN AR AR e 2 IR AL T W % AR M B, BEIT 4w 1 AL 2 )
i)

3+ BEATF (BRI A B 590 T7 20O
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1. SEHR:
(1] SCRKTT. S IR BB e KRB Hes S BB 58 [J1. AME S, 2013,
(6) :14-22.

[2] SCRKT5. Mgt “= i ik #iefk R LT, SMEEEESBTA, 2015, (4) 1547-558,
(3] XI5, “IMAEGIEPHT 7 0 “PPHSENE” BIRAETIEIER [T, AMESR,
2016, (5) :37-43.
[4] SCRkT5. ( “PHRREE” b ERE)  [T]. (BUUAMED | 2017, (3) :348-
358.
2. #EHH
Books on Efficiency

* The Habits

*  Deep Work Rules for Focused Success in a Distracted World
Books on Impromptu speeches

* Impromptu—Leading in the Moment

» Impromptu—Taking the Stage

* 100 Things Every Presenter Needs to Know about People
Books on Priorities

*  Why We do What We do—Understanding Self-motivation

e Leanin
3. PR

Filler Words Counter's report
Date: Signature:

Impromptu Session

Name Filler sounds |Filler words Filler phrases |Suggestions

Host

1st speaker

2nd speaker

3rd speaker

4th speaker

5th speaker

6th speaker

Evaluations

Timer

Body Language Master

General Evaluator




Body Language Master's report
Date: Signature:

Impromptu Session

Name Voice Eye contac Gestures Suggestions

Host

1st speaker

2nd speaker

3rd speaker

4th speaker

5th speaker

6th speaker

Evaluations

Timer

Filler Words Counter

General Evaluator

Timer's report

Date: Signature:
Role Name Ac_tual T|me Timing Card Cues Comments
Time Limits Green Yellow
Host
Body Language Master 01:30 01:00 01:30
Filler Words Counter 01:30 01:00 01:30
Speaker 1 01:30 01:00 01:30
Speaker 2 01:30 01:00 01:30
Speaker 3 01:30 01:00 01:30
Speaker 4 01:30 01:00 01:30
Speaker 5 01:30 01:00 01:30
Speaker 6 01:30 01:00 01:30
General Evaluator 05:00 04:00 04:30
General Evaluator's report
Date: Signature:
Impromptu Session
Name Content Organization Language Suggestions
Host
1st speaker

2nd speaker

3rd speaker

4th speaker

5th speaker

6th speaker

Evaluations

Timer

Filler Words Counter

Body Language Master|
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