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2 Workplace English

Episode 1 Study or work?

o Listen to a conversation about the speakers’ future plan. Listen and tick the choices they have
made.

Do further study. Realize my childhood dream.

Travel around the world. Study overseas.
Work abroad.

Run my own business.

Find a job related to my profession.
Have no idea.

Episog:le 4 An impressive CV

o Read the following CV sample for pre-service people and complete the structure of the CV using
the terms in the box.

Work Experience Objective Skills and Interests ‘

References Education Honors/Qualifications/Memberships ‘

Personal Information Extracurricular Activities ‘

B samole 1~

1Y)

Name: Jane Ni
Mobile Phone: #######

Home address: ¥*****

E-mail: globalxiaonizi{@yvahoo.com.cn

2)

Seeking a position of financial planner in the banking industry utilizing my knowledge of investment
and interpersonal skills

3)

2005.9—2009.6

Shanghai Institute of Foreign Trade (SIFT) Shanghai, China
Bachelor of Arts degree in law (B.A.), expected 2009

Major Courses:  International Economic Law, International Finance, Accounting, Marketing

4)

2008.1—2008.2 Bank of China, Shanghai ZhengDa Branch [Internship]
+ Helped customers and merchants to identify the products that suit their needs
United Securities Co., 1td, Shanghai West ChangJiang Road Sales

Department [Associate Investment Manager]

2007.7—2007.8

+ Learned skills in market analysis and professional sales techniques

+ Successfully developed some potential customers for the company
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Unit One Know yourself

Unit Two Preparation for challenge
Unit Three Interview

Unit Four On Boarding

Unit Five On-the-job Skills

Unit Six ~ Business Communication

Unit Seven Business Trips
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Know yourself- | Ul L2 Stories of Entrepreneurs 1FJFZRAIATI -

THRBCe U1L3 Career Choice HViEF (BIFIEfH) « \¥ b VA =y 77 VA
U1 L4 Vocational Counselling BR4F 32 7.“])\3:"4'“] ' ﬁge".l‘ﬁ*z:_*¥ﬂgq'>j WE\_‘LW Wﬁ !
Preparation for | U2L1Job Ads SKEQ &«
20 challenge« U2 L2 Cover Letter SRED {5«
R Pkt U2L3CV A«
U3 L1 Interview it

EEFeikt. BAERMENSEK, (REFF r15?

1¢

U3 L2 Definition of Interview MILAITEX «
B Interviews U3 L3 Types of Interview A2 e BEm
= it U3 L4 Interview Rehearsal it 358k«
U3 L5 Bloopers it AR AT AN o\%itie  WSiRe
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In-Class and cutside class Activities

- Project-based Learnin
BERAEN: AER ’ :
= HEHPA---Findyourpartner and set up a team

2 A 1[/AG----Learn the managing structure of a company

= BI85 T --Learn howto read and write a job ad. /writing a cv/interview
Group Study

o R THIVARE----Learn office environment and facilities

= WA /R%E---Work outa new product or a service with your
team/business communication

= EKEY)---Planning yourtrip/table manner/present tips
= INEHE---Writinga proposal

= [ZGRHE ---Product presentation
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Have a try! Test you career character! ez

You can visit this link: https://www.apesk.com/mbti/dati.asp

Then you can share the most surprising career that you are suggested to do.

(&) BXE| | 4EE 1513

H213[EIE HiFP 7 EIER] §

it's interesting

119031820 0

It does not exactly match me.

11719033820 0

e lule Ay

It really surprised me

.
“]J.r:'w\v\"}r: 0
119U009£U

VREm L))
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Tony Stark

Objective: Product Developer

<
© Home Address: Stark Tower,999 Manhattan New Yor¥

&S Mobile Phone: 18961
@ Email: Stark@yahoo.c

= Education

1999.9-2000.6 M: h itute of Technology(MIT)  Doctor of electronic engineering

Major Courses: Astificial Intelligence
Atomic Physics
Mechanical engineering
Automation

®  Experience

2008.1-2008.2 Campsite of Wong chu,Vietnamese Co-researcher
Job Description:
® Designed an iron exoskeleton powered armor with the famous Nobel physicist,yin sen.

2008.2-2008.3 Stark Industries Co.,Ltd. Manhattan New York Chief Project designer
Job Description:

® Designed a reactor using palladium as power.

® Improved the armor and made it be able to adapt to different environment.

2008.9-2008.10 Private b Stark Tower,Manh New York Atomic Physics
®  Successfully discovered a new element,which is more eco-friendly and harmless to human replacing
palladium used in the reactor.

X Honors and Awards

Academic : 1. National Scholarship, 1st scholarship(once one student/semester) i 1999
2. Lifetime Honorary Fellow in the school Nuclear Physics Experimental Center(Historically,
only three students had the title)

Social : 1. Top Ten American Philanthropists in 2010-2011
2. Funder of American New Energy Foundation in 2011-2012

& Self Assessment

Depending on my past work experience, I have got a strong research ability. I believe that my joming will
help your company develop and grow stronger!

-

Stark Tower,999 Manhattan
New York, 1004INY212
March 17%,2019
Mr. Nick Fury. Director of SHIEL.D.
Apollo Solar Energy,Inc.
2720, Martin Luther King Avenue
Washington D.C.,20001

Dear Mr. Fury:

I would like to apply for the technician position with Apollo Solar Energy Company.
When I was in college, I has developed a consuming passion for the company. Based
on the criteria you listed, I believe I am an excellent candidate for the position of a
technician in the Apollo Solar Energy Company.

I received my doctorate in Electronic Engineering from MIT in 2000. I had designed
an iron exoskeleton powered armor with the famous Nobel physicist, Ethan in 2018.
Besides, I also designed a reactor using palladium as power on my own. I have enough
expertise with field of design and application for the new energy.

Please find enclosed a copy of my resume to provide you with additional details
regarding my background. I hope to corporate with excellent workmates. You can
contact me any time at your convenience, looking forward to your reply and thank

you for your consideration.

Sincerely yours,
Tony Stark
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