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Starting up

Propose a new guest

Taking in

Building up Carrying out



Building up: How to write a proposal email? 

1.Before-writing 2. While-writing 3.  Assessment

• Discussion

   What should be mentioned 

in the email?

• Jigsaw

 
• Micro-video
    Sentence patterns
    Language style
 
• How to write supporting 

details?

• Proposal email writing

•  Assessment  

Self&Peer





Talk show:

Going to 
find a guest



Task

Proposal email

 Wang Zhiguo

a Peking opera artist



To:     Mary Jones                                                                                               

Subject:     Proposal for the new guest                                                                                 

Dear Mary,

     I’m writing to propose a new guest for our talk show.

     I suggest we choose Wang Zhiguo, a young Peking opera artist in China. 
     

As mentioned above, I propose Wang Zhiguo to be the guest for our show.
 Looking forward to your decision.

                      ----------------------------------------------------------------------------------------

                       ----------------------------------------------------------------------------------------

Regards,
XXX

Subject line

State your purpose

Reasoning

Restate your purpose; ask for confirmation

Introduce the person







How does Wang Zhiguo 
meet the needs of the 
show?

 



① Wang Zhiguo is striving to promote the traditional art form.

② Wang Zhiguo has strong leadership skills.

③ Wang Zhiguo has great appeal for the public.





① Wang Zhiguo is striving to promote the traditional art form.

attended TV shows



② Wang Zhiguo has great appeal for the public.

1,500



direct, convincing

illustrate points;
a better understanding

supporting details

Figures

Examples



P re s i d e n t  of  t h e  
St u d e n t s ’ U n i o n



Dear Mary,
    (1)___________________
     She is a senior student of Foreign Affair Department.
     She tries her best to do well in every course.

Regards,
Chen Xing

state your purpose

(2)_____________

(3)_________________ (4)_____________________

support your reasons

support your reasons restate purposes and ask for confirmation

(1) I'm writing to propose Li Jia to be the 
chairman of the Students' Union.

(3)She was awarded the honor of “The Best 
Leader” in last year’s competition.

(2) Last term, she  got an excellent mark of 96 
in International Investment.

Li Jia also demonstrates a high degree of leadership capacity. 
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State your reasons

Examples

Figures



Propose the best one!



George John 

( 1 )  G o  t h r o u g h  t h e i r  i n f o r m a t i o n  o n  l i n e .
( 2 )  W r i t e  a  p r o p o s a l  e m a i l .

Michael 





PEER-ASSESSMENT YES NO

1. I am clear about the structure of a proposal email.
2. He/She has fully understood the functions of each part in a proposal 
email.
3. He/She has acquired knowledge of how to state reasons when 
proposing.

4. He/She can use examples and figures to support his/her reasons.



THANKS!S NTHANKS!


