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Unit 1 Enjoy Your Stay!

Unit 1
Enjoy Your Stay!

Y arming Up

1. Do you have plans to continue studying for your master’s degree? Why or why not?
2. Do you want to study abroad? Why or why not?
3. Have you ever been on any job interviews?

If yes, please list major questions you are asked in the interview. If not, what do you think

would be the major questions asked in the job interview?

4. What should you do to leave a good impression on your interviewer in a job interview?
Why? What shouldn’t you do? Why not?
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Muwung’s Email

Hi, Lily,

7 just got a call from the Department of Sociofogy at Columbia ‘University.
Tl ﬁey called me for an appointment for a tefe}aﬁone interview. 'm thrilled! You
know how much 1 want to go to Columbia and how hard T've tried to make it
ﬁay}oen But 1 also fee( a little worried because T'm cgﬁraia[ cf tafﬁing in Engﬁsﬁ
over the yﬁone—as an fng(isﬁ major, you may not have such worries. Anyway,
7l do my best to make my dream come true. Wish me gooa[ [uck!

Ming

EListening

In this part, you are going to listen to three conversations.

Conversation 1

Listen to the first conversation, and answer Questions 1 & 2.
1. What is the purpose of this conversation?
2. Whom is Ming speaking to in this conversation?

Listen to the conversation again and answer Questions 3 & 4.
3. What does Ming want to study?
4. Where does Ming want to go? Why?
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Conversation 2

Listen to the second conversation and answer Questions 5 & 6.
5. Where does the conversation take place?
6. What is Ming doing there?

Listen to the conversation again and answer Questions 7 & 8.
7. How long will Ming stay in the U.S.?
8. What is Ming going to do after studying in the U.S.?

Conversation 3

Listen to the third conversation and answer Questions 9 & 10.
9. Where does the conversation take place?
10. Whom is Ming speaking to in this conversation?

Listen to the conversation again and answer Questions 11 & 12.
11. Why can’t Lin Hua come to meet Ming?
12. Where is Ming going to stay tonight?

Tapescript

Conversation 1 Telephone Interview

Ming:
Ms. Neilson:
Ming:
Ms. Neilson:

Ming:
Ms. Neilson:

Ming:
Dr. Clifton:

Hello!

Hello! May | speak to Mr. Ming Chen, Please?

Speaking.

Hi, this is Coral Neilson from the Sociology Department at Columbia. We talked
last week over the phone.

Oh, hi, Ms. Neilson.

I will give the phone over to Dr. David Clifton, Director of the Graduate Program
in the department. He will speak to you.

OK, thanks.

Hello, Ming. Or Chen?
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Ming:
Dr. Clifton:
Ming:
Dr. Clifton:

Ming:

Dr. Clifton:

Hello, Dr. Clifton. Please call me Ming.

OK, Ming. | have some questions for you. Are you ready?

Sure. Could you please say it a bit louder? The connection is not very good.
Sure. The first question is: Why do you want to further your studies in our
department? Can you hear me clearly?

Yes, | got the question. Well, | want to further my studies at Columbia because it’s
one of the best schools in the United States and in the world. Your department is
well recognized in social studies, with several world-renowned professors. It would
be great if | could study and do research work in your department.

Good. Now | have several questions to ask you about your research interests...

Conversation 2 Visa Interview

Ming:
Visa officer:

Ming:

Visa officer:
Ming:

Visa officer:
Ming:
Visa officer:
Ming:
Visa officer:
Ming:
Visa officer:

Ming:

Visa officer:

Good morning, Sir.

Morning. What’s your name?

My name is Ming Chen. M-I-N-G Ming, C-H-E-N Chen.

OK, Ming, why do you want to go to the United States?

I’m graduating from college this summer and | want to further my studies at the
Columbia University in New York.

Oh, it’s a top school. What are you going to study there?

Sociology. It’s my major. I love it. That’s why [ want to further my studies in this field.
How long will you stay in the States?

I’ll stay for one year and a half till I get my master’s degree.

What’s your plan after you finish your studies at Columbia?

After I finish studying, [ want to teach at a large university in Beijing or Shanghai.
If you got a good job offer in the States, would you stay?

No, | wouldn’t. I want to live here in China. My family and friends are here. It’s
my home.

OK, please go to Window 12 to get your visa.

Conversation 3 Arriving at the JFK International Airport
Customs officer: Good morning. Your passport, please.

Ming: Here you are.
Customs officer: What is the purpose of your trip to the United States?
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Ming: I’m a student at the Columbia University in New York.

Customs officer: OK, here’s your passport. Enjoy your stay!

Ming:

Jeong:
Ming:
Jeong:

Ming:

Jeong:

Ming:

Jeong:

Ming:
Jeong:

Ming:

Excuse me. My name is on your sign. Are you expecting Chen Ming from China?
Yes. You’re Chen Ming?

Yes, | am. Are you Lin Hua from the Chinese Students Society at Columbia?
No, I’m not. Hua is my roommate. He can’t come because of an emergency in
the lab. He asked me to meet you at the airport. I’m Jeong.

Hi, Jeong. Are you from China?

No. I’'m Korean. But I’ve been to China once. I took a two-month Chinese language
course at Beijing Language Institute three years ago.

Really? Then let’s speak Chinese!

Oh, no. My Chinese is no more than nihao, xiexie, and chile ma. Let’s just speak
English. Your English is really good.

Thanks. Where are we going?

North Manhattan. I’ll take you to the school guesthouse. Hua has booked a room
for you.

Good. Let’s go!

Language Notes

Columbia EHE LT K27, FEiX HLATEE T University,

talked over the phone 1o HL 36

The connection is not very good. (HLEHY) EREA KL

further your studies % >J &

It’s well recognized in social studies. X T2 it AR E 4 o

a top school — fff % 1%

My name is on your sign. K4 FIEARR b (sign X AR ARIE)

Are you expecting Chen Ming from China? {2 1F £ M H [E 5K 1 4 BH I 2

the Chinese Students Society H [E~#4: £

an emergency & 3

My Chinese is no more than nihao, xiexie, and chile ma. 3& .2 F W SCi “HREF” . “igt
W7o “nz T

booked a room i 5 T = [A]
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Cultwral Notes

Many Chinese students want to pursue their master’s or Ph.D.’s degree in Western
universities, especially in American schools. However, it usually takes much time and effort
to apply for a Western school, and the chance of getting admitted into a good school
is not very high. There are always far more applicants than the quotas set for the interna-
tional students. Only the most competitive candidates will be selected. Therefore, if you
dream of studying abroad, you should, first of all, have faith in your intellectual abilities
and other skills; secondly, you need to be mentally prepared for a long and sometimes
frustrating process of fulfilling your dream. It begins with such painful tests as IELTS,
TOEFL, GRE, and GMAT that are required for graduate studies in countries like the U.
K., U.S., Canada, and so on. Once you have earned satisfactory scores in these tests, you
can start searching for information about universities and institutes where you would like to
further your studies. When you decide on the places you want to go to, you can write to
them and ask for application forms. Or you can visit their websites and download those
forms. Then you will be busy filling out forms, writing personal statements, requesting
recommendation letters, etc. After you mail your applications to the schools you desire,
you will have to wait for several months for the results to come in. Such a long waiting
period can be rather frustrating. Finally, you receive letters from some of the schools you
had applied to, accepting your application. One or two of them even give you a full schol-
arship as you had wished. At this point, you are just one step away from achieving your
goal, but it is a big step—you need to get a visa. Only when you get a student visa, can
you fulfill your dream of studying abroad.

Language Stuwdy

Task 1: Listen to Conversation 1 again. Write down the sentences that can be
used in school admission interviews.

Sentences from Dr. Clifton:
1.

2.

Sentences from Ming:

1.

2.
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Task 2: Listen to Conversation 2 again. Write down the sentences that can be
used in visa application interviews.

Sentences from the Visa officer:
1.

2.

Sentences from Ming:

1.

2.

Task 3: Listen to Conversation 3 again. Write down the sentences that can be used
at customs.

Sentences from the Customs officer:
1.

2.

Sentences from Ming:

1.

2.

Task 4: How many words do you know about academic programs? Write down as
many words as you know.

Task 5: How many words do you know are related to an airport? Write down as many
words as you know.

If you would like to know more sentences or expressions commonly used in the above
occasions, please refer to Appendix I at the end of this unit.
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S peaking

Activity 1: Conversation Completion
Directions: Complete the conversations with the appropriate responses.

School Admission Interviews

Conversation 1
Richard Enders: Hello! May | speak to Ling Wang please?
Ling Wang: .
Richard Enders: Hi, this is Richard Enders from Stanford. Ms. Moore called you two days
ago and scheduled today’s interview.

Ling Wang:

Richard Enders: OK, | have some questions for you. Are you ready?
Ling Wang:

Mr. Enders: All right, I’ll speak louder. The first question is: Why do you want to further
your studies in our school?
Ling Wang:

Mr. Enders: What do you want to study in our program? Is there any specific field that
you are interested in?
Ling Wang:

Mr. Enders: Why are you so interested in this field?
Ling Wang:

Conversation 2
Connie Frye: Hello! Is Hong Zhang there?
Hong Zhang:

Connie Frye: Hi, this is Connie Frye from Yale. We talked over the phone last week.
Hong Zhang:

Connie Frye: | have some questions concerning your application for our graduate program.
Hong Zhang:

Connie Frye: What did you study at college?
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g

Connie Frye: Can you name some of the courses you’ve taken?

Hong Zhan

g

Connie Frye: Can you tell me about some research work you’ve done previously?

Hong Zhan

g

Connie Frye: What research work do you plan to do for your master’s study?

Hong Zhan

g:

Visa Application Interviews

Conversation 1

Lan Yang:
Visa officer:
Lan Yang:
Visa officer:
Lan Yang:
Visa officer:
Lan Yang:
Visa officer:
Lan Yang:
Visa officer:

Good morning. What’s your name?

OK, Lan, why do you want to go to the United States?

What are you going to study there?

What’s your plan after you finish your studies?

OK, please go to Window 12 to get your visa.

Conversation 2

Visa officer

Gang Cao:

Visa officer

Gang Cao:

Visa officer

Gang Cao:

Visa officer

Gang Cao:

Visa officer

: What’s your name?

: What’s your purpose for obtaining a visa?

: What do you want to study?

: Why?

: How will you cover your expenses?
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Gang Cao:

Visa officer: Do you think your English level is good enough to understand lectures?
Gang Cao:

At the Customs Office

Conversation 1

Customs officer: Good morning. Your passport, please.
Student:

Customs officer: What is the purpose of your trip to the United States?
Student:

Customs officer: How long will you stay in the States?
Student:

Customs officer: OK, here’s your passport. Welcome to the United States!

Conversation 2
Customs officer: Good morning. Can | see your passport please?
Visitor:

Customs officer:  What’s the purpose of your trip?
Visitor:

Customs officer:  Is this your first visit to the United Kingdom?
Visitor:

Customs officer:  How long will you be staying in the U.K.?
Visitor:

Customs officer: ~ Here’s your passport. Enjoy your stay!
Activity 2: Role-Play

Directions: Make up short conversations based on the following roles and settings. Try to incorporate
the words and expressions you have learned in this unit into the conversations.

10
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Setting 1

Role A: You are the director of a graduate program in an American university. (You decide on
the specifics about the program and the university.) You are now making a phone call
to interview a Chinese applicant for your program.

Role B: You are a fourth-year Chinese college student, applying to study in A’s program. You
are on the telephone interview.

Setting 2

Role A: You are the director of a graduate program in a British university. (You decide on the
specifics about the program and the university.) You are now making a phone call to
interview a Chinese applicant for your program.

Role B: You are a graduate student in a Chinese university. You are presently applying to study
in A’s program. You are on the telephone interview.

Setting 3

Role A: You are a visa officer at the U.S. Consulate. You are now interviewing B for his application
for a study visa.

Role B: You are a fourth-year Chinese college student, applying for a visa to study in the U.S.
Your parents will support you during your stay in the U.S. Your English level is good.

(You decide on the specifics about where and what you want to study.)

Setting 4

Role A: You are a visa officer at the Canadian Consulate. You are now interviewing B for his
application for a study visa.

Role B: You graduated from a top Chinese university three years ago. Now, you are applying
for a visa to study in Canada. You are supposed to have full scholarship from the school
you are admitted to. Your English is not very good. (You decide on the specifics about
where and what you want to study.)

Setting 5

Role A: You are a customs officer at an international airport in the U.S.
Role B: You are a Chinese student coming to the U.S. for further study. (You decide on the specifics

11
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about where you study and how long you will stay there.)

Setting 6

Role A: You are a customs officer at an international airport in the U.K.

Role B: You are a Chinese visitor to the U.K. (You decide on the specifics about where you go

and how long you will stay there.)

Activity 3: Simulated Practice

The Best Place to Study

Directions: This is a whole class activity. Two thirds of the students in the class are divided into

pairs. Each pair should represent a Western university and give interviews to applicants.
(Students can decide on which university they want to represent.) The rest one third of
the class will be applicants. Each applicant should take at least three interviews.

After all the interviews have been completed, the interviewers should announce
the names of the students to be admitted to their programs. The specific requirements

are given in the table below.

Interviewers Interviewees

. Each pair decide which university they

represent, write the name of the school on
a sign and put it on the desk.

2. Plan the interview questions.
3. Give interviews while taking notes about

the interviewees.

. Discuss which candidate is the best and

announce his/her name.

. Decide which universities you want to

go (choose at least three universities).

. Prepare for interviews by listing all the

possible questions that might be asked
and plan how to answer these questions.

. Take at least three schools’ interviews.

The course instructor: help to 1) make sure each pair represents a different university;
and 2) pair interviewees to interviewers and see to that each interviewee takes at least

three interviews.

12




Unit 1 Enjoy Your Stay!
Lily's Email

Dear Ming,

Great to receive your email. Tve never had a friem{ who goes to Columbia. Q—@ae
you become one. Do not worry—you are dbing just ﬁne‘ You have been preparing
for this for almost three months. Just take a d’eey breath and go for it. EZlctua[[y
Tm going on an interview too. T'm a}v}a(ymg for the position as the coordinator
for the international students’ program for this term. The _previous program
coordinator is going to syemf a year in Eng[amf and she recommended me to

cover for her for a while. Good luck to both cf us!
Li[y

q ,istening

In this part, you are going to listen to three conversations.

Conversation 1

Listen to the conversation, and answer Questions 1 & 2.
1. What are Lily and the professor talking about?
2. What position is Lily applying for?

Listen to the conversation again and answer Questions 3 & 4.

3. Why does Lily want this job?
4. What responsibilities would Lily have in this job?

13
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Conversation 2

Listen to the conversation and answer Questions 5 & 6.
5. Who are the speakers in this conversation?
6. Why does the professor want to speak to Lily?

Listen to the conversation again and answer Questions 7 & 8.
7. What does Prof. Willis want Lily to do?
8. When would be the first meeting?

Conversation 3

Listen to the conversation and answer Questions 9 & 10.
9. Who is Lily talking to?
10. What seems to be the problem here?

Listen to the conversation again and answer Questions
11 & 12.

11. What is the student’s flight number?

12. What is Lily’s telephone number? Email address?

Tapescript

Conversation 1 Taking a Job Interview
Prof. Willis: Please have a seat.
Lily: Thank you.
Prof. Willis: Prof. Wang has told me so much about you. You’ve been her assistant in the pro-
gram for two or three semesters, right?
Lily: Yes. I’ve been helping her with international students, like booking tickets for
them, contacting teachers, scheduling their field trips, etc.
Prof. Willis: Good. Why would you like to work for the program?
Lily: Well, I’d like to have more experience in meeting young people from other countries.
Besides, it’s a good opportunity for me to improve my language and communica-
tion skills.

14
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Lily:

Prof. Willis:

Lily:

Prof. Willis:
Lily:

Prof. Willis:

Unit 1 Enjoy Your Stay!

Okay. Do you know what your job would involve?

I think | need to do a lot of contact work with students and teachers, make sure that
every course is going smoothly and handle emergencies like students’ sickness or
problems caused by miscommunication.

Good. Do you understand that being a program coordinator means a lot of stress?
Those students are thousands of miles away from home. They might have all kinds
of problems. They come to you. Can you handle the stress?

Yes, | understand that. | was a leader of students’ union both in high school and
college. I know what stress means and | am sure | can manage it.

Okay. Have you taken any courses in Chinese culture or history before?

Yes. | took courses in cross-culture communication and Chinese philosophy and
history.

Okay. Thank you for your time.

Conversation 2 Receiving the Work Assignment

Lily:
Prof. Willis:

Lily:
Prof. Willis:

Lily:
Prof. Willis:

Lily:
Prof. Willis:

Lily:
Prof. Willis:

Hello, Lily speaking.

Hello, this is John Willis. I’m calling to tell you that you did a good job on the
interview. We think you are the right person for the job. Congratulations!

Oh. Thank you. Thank you, Prof. Willis.

No problem. We are having a staff meeting next Monday. So please be at the
department office at 10 am.

I will be there.

Good. Actually, I want you to start before Monday. I need you to confirm the
flight information of all the students. Professor Wang is going to send you the
name list and contact information. Please make sure that all the students arrive
before the school starts.

OK. I will work on that.

Another thing, you need to give me the school calendar before the meeting, in-
cluding field trips, school breaks and the arrangement for holidays.

Okay. How about the class schedule? Do | need to get it ready next week?

That will be great if you can get it done. You can ask all the teachers at the meeting
and see how the schedule can be worked out.

15
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Lily: Sure.

Prof. Willis: Okay. Thanks and see you Monday.

Lily: See you.

Conversation 3 Confirming Flight Numbers

Lily:
Eber:
Lily:
Eber:
Lily:

Eber:

Lily:
Eber:

Lily:

Eber:
Lily:

16

Hello, can | speak to Eber Johnson?

Yes, Eber Johnson speaking.

Hi, This is Lily Chang, coordinator of the Chinese Culture Beijing Program.

Oh, hi.

Could you please tell me your flight number and the exact time of your arrival
in Beijing? We will pick you up at the airport.

Yes, of course. Just give me a second. | need to get my ticket and have a look... Please
hold on... My flight number is AA459 and the arrival time in Beijing is 4 am.

4 am?

Yeah. I’m sorry it’s not really a good time... Maybe it’s too much trouble for you to pick
me up at the airport.

The time is surely not so good. You know what...since students of the program will
arrive mostly on August 28, we will pick them up at the airport at 3 0’clock that afternoon.

In that case, maybe I can change my flight and let you know later.

That would be fine. You can write me an email to chinalily@yahoo.com. Or you may call
me at 86-10-66792880.

Language Notes

program coordinator Jji H PME A

scheduling their field trips Z-HES LR 1T

Why did you want to work for the program in the first place? B 4G A AR AX T
H T1E2

What do you think you should accomplish if you start to work as a coordinator in this
program? YRIA AR R 35 B HhH A ARTR 52 iR Le TAE?

make sure that every course is going smoothly and handle emergencies like students’
sickness or problems caused by miscommunication #f{# I RAESE T, FAabH
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A AR S B R B T 0 A A T 7 A A ) A

We are having a staff meeting next Monday. T E#]— & B2,

I will work on that. #71y, FkSALFERY,

Please hold on. i 51| H.i%

Maybe it’s too much trouble for you to pick me up at the airport. 1.F %3 2| #1357 3 322 Kk
T,

In that case, maybe I can change my flight and let you know later. 3X £ , 1143 7] DA
M, [BESLERR,

Cwltural Notes

Many Chinese college students now want to work at international companies (e.g.
P&G, Hewitt, L’Oreal, etc.) in big cities such as Beijing, Shanghai and Guangzhou.
Usually these companies recruit college graduates by giving several rounds of
interviews conducted both in English and Chinese. Therefore, it is very necessary
for the candidates to prepare carefully for these job interviews in an English-speaking
context. The first step in your interview preparation includes going to the company website
to search out information about the company, looking for the description of the position
you are seeking and understanding the corporate culture that you need to bear in mind
when you are talking with the interviewers. Next, you need to review your personal
history, think about your education background and experience, and carefully write a
resume which is properly typeset, following the right type of format. Usually you are
asked to fill in the application form on line and sometimes you need to answer a few
types of questions. These questions are related to your personal strengths, education,
experience, job objectives, interests and problem solving abilities. Before the actual
interview, to make sure you know your abilities and are familiar with the expectations of
the employer, you need to go over the possible questions and rehearse your answers with
one of your friends. Pay attention to the way you present the information and ask your
friend to comment on your performance. During the interview, it is very important to
keep eye contact with your interviewers and answer the questions in a clear and logical
way. If you can impress the interviewers, you will surely impress your future employer
when you are doing your job. Good luck!
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Language Study

Task 1: Listen to Conversation 1 again. Write down the sentences that can be
used in job interviews.

Sentences from interviewers:

1.

2.

Sentences from interviewees/applicants:
1.

2.

Task 2: Listen to Conversation 2 again. Write down the sentences that can be
used to give assignments.

Sentences from Prof. Willis:
1.

2.

Sentences from Lily:

1.

2.

Task 3: How many words do you know about the application form and resume?
Write down as many words as you know.

Task 4: How many expressions or sentences do you know to talk about charac-
ter and personality? Write down as many words as you know.

If you would like to know more sentences or expressions commonly used in the above
occasions, please refer to Appendix Il at the end of this unit.
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S peaking

Activity 1: Conversation Completion

Directions: Complete the conversations with the appropriate responses.

Job Interviews

Conversation 1

Interviewer

: Come in, Miss Chen, is it? Please have a seat.

Chen:

Interviewer

: Uh, you’d like to join our program, | guess.

Chen:

Interviewer:

That’s very good. I’d like to know a little bit about you. Perhaps you could tell
me a bit about your graduation.

Chen:

Interviewer:

That’s very interesting, Miss Chen. 1’d like to know, what did you enjoy most at
school? What was the course that you enjoyed the most?

Chen:

Interviewer:

Do you speak any foreign languages?

Chen:

Interviewer:

Are you quite fluent in those languages?

Chen:

Conversat

Interviewer

Jin:

Interviewer

ion 2
: Come in, Mr. Jin. Please have a seat.
. You

have a nice office.

: Thank you. You graduated from Peking University, right?

Jin:

19



B RiEHE

Interviewer: Tell me about your strengths and weaknesses.

Jin:

Interviewer: 1’d like to know what you like doing in your spare time?

Jin:

Interviewer: Now, is there anything you’d like to ask me?

Jin:

Conversation 3

Tang:
Mr. Bell:
Tang:
Mr. Bell:

Tang:
Mr. Bell:
Tang:
Mr. Bell:
Tang:
Mr. Bell:

Tang:

Morning, Mr. Bell.

Thank you for giving me the opportunity.
Thank you for coming. First, could you please tell me something about your work
experience?

Why do you want to work for our company?

Do you like to work on your own or work with other people?

If you were asked to be in charge of a new office, what would you do to pick the

right team?

Giving Assignments

Conversation 1
Mr. Spence: Morning, Jane.

Jane: Morning, Mr. Spence.

Mr. Spence: | need you to do the following things before new semester starts. First,

Jane: Sure. | will get it ready.

Mr. Spence:
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Jane: How many copies do you need?
Mr. Spence:
Jane: Do you need the class schedule?

Mr. Spence:

Conversation 2
Ms. Layman: Donna, do you have last year’s students’ grades?

Donna:
Ms. Layman: . Her
college wants a transcript.
Donna: Okay. ?

Ms. Layman: Please send it to her college.
Donna:

Conversation 3
Ms. Ryan: Lin, | need to talk to you for a minute.
Lin: Okay, what for?
Ms. Ryan: A teachers’ delegation from the United States will come here next week.

Lin: How big is the group?
Ms. Ryan:
Lin: Where are we taking them?

Ms. Ryan: . Here, it’s
all on the itinerary.
Lin: ?

Ms. Ryan: | guess so.

Conversation 4
Mr. Drake: Bing, have you found someone to do simultaneous interpretation for the conference?
Bing: Yes. . Do
you need to give them an interview first?
Mr. Drake:
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Bing: Sure. | will call them.
Mr. Drake: Have you got all the scripts of the presentations at the conference?
Bing: Not all of them.
Mr. Drake: Keep asking him.
Bing: Still working on them. They will be done tomorrow.
Mr. Drake: . We need
to get them printed.

Flight Confirmation

Ray: Hello, Prof. Lee, could you please tell me when you are arriving tomorrow?

Prof. Lee:

Ray: Your flight number?
Prof. Lee:

Ray: Do you want us to book a return ticket?
Prof. Lee: Yes. Please. That will be very helpful.

Ray:
Prof. Lee: Friday, the 28th.

Ray: OK. Do you want a morning flight, or an afternoon flight?
Prof. Lee:

Activity 2: Role-Play

Directions: Make up short conversations based on the following roles and settings. Try to
incorporate the words and expressions you have learned in this unit into the
conversations.

Setting 1

Role A: You are the director of an international student program. (You decide on the specifics
about the program.) You need a new teacher for this program. You are interviewing an
applicant for a teaching position in this program.
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Role B: You are a college teacher. You want to have some experience teaching foreign students.
Now you are taking the interview.

Setting 2

Role A: You are the coordinator of an international student program. (You decide on the specif-
ics about the program.) You need some student assistants. You are now interviewing an
applicant for the position of assistant in the program.

Role B: You are a third-year student in college. You want to have a part-time job working for
some international students program. You want to meet foreigners. Now you are taking
the interview.

Setting 3

Role A: You are the CEO of a big real estate company. (You decide on the specifics about the
company.) You are hiring a project manager to build a five-star hotel in town. You are
now interviewing an applicant for this position.

Role B: You’ve been working in real estate for three years and you’ve participated in several
very important projects. Now you are applying for the position of project manager for
the building of a five-star hotel. You also had hotel management experience before you
started to work in real estate.

Setting 4

Role A: You are the dean of a department in a famous university. (You decide on the specifics
about your program and university.) Your department is hosting a big international
conference next month. You are giving assignments to graduate students in your depart-
ment to pick up guests at the airport / proofread conference papers / print conference
brochures, etc.

Role B: You are a graduate student. Your department is hosting an international conference next
month. You are asked to do some work for the conference.

Setting 5

Role A: You are the dean of your department. Your department is going to hold an international
conference. The president of your university is going to deliver a welcome speech at the
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conference. You need to assign somebody to get the speech translated.

Role B: You are a professor. Your department is going to hold an international conference. The
president of your university is going to deliver a welcome speech at the conference. The
dean of your department wants you to translate the speech.

Setting 6

Role A: You are asked to pick up an important guest at the airport for an international conference.
You need to contact the guest for his/her flight information.

Role B: You are an American professor visiting China for an international conference. Your

Chinese colleague will call you to confirm your flight information.

Activity 3: Simulated Practice

The Best Person for the Job

Directions: This is a whole class activity. One third of the students will form group panels of
interviewers (2 or 3 people on one panel, depending on the class size). (Students
themselves can decide on which company/organization they want to represent or
teachers can assign them the roles.) The rest of the class will be interviewees/candi-
dates/applicants. Each applicant should take at least three interviews.

Mock Interview

Each student is supposed to move around the classroom and take from three to five job
interviews for different jobs (e.g. flight attendant, tour guide, coach, etc.). One third of the stu-
dents will be interviewers and the rest will be interviewees.

Example
Picture 1 Classroom Picture 2 An Interview Group
Interviewer 1 Interviewer 2
1 /| flight attendant . 2

tour guide O O

panel

coach
4 attaché | 3 Candidates 10 2@ 3
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Please follow the following steps and conduct the interviews.

Interviewers

Interviewees

1. Decide what questions you are going to
ask each candidate, e.g. What personal
qualities are you looking for?

2. Interview some candidates. Spend ap-
proximately five minutes on each candi-
date and move on to the next.

3. Decide which candidate should be
shortlisted.

1. Prepare possible interview questions.

2. Go to different interviews.

3. Think about what you could improve on
in your next interviews.
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Appendix |

Summary of Sentence Patterns in Job Interviews

Questions from Interviewers

1. Why do you want to further your study in
our school? / Why do you choose our
school? {2 BEAE AR E? 1R H
2 B eFEFAL?

2. What’s your major at college? / What do
you major in? fRR i Ll A 49

3. What major courses have you taken? / Can
you talk about some courses you have
taken? {18 THFLE &L R [ IRBEIRIRIE
1 — 2L PR 9

4. Have you ever engaged in any research
work? {3 A B L A58 TAR?

5. Are you currently engaged in any re-
search work? /R PLAE M55 TAES?

6. What area are you interested in? / What
are your research interests? / What do you
intend to study? {R¥ 4 40 R R /
ITHE AT 42

Answers from Interviewees/Applicants

1. 1 want to further my study at your school
because it’s one of the best schools in the
United States, and in the world also. It’s very
strong in...with quite a few world-renowned
professors. FARTE ST > 2N Siic 2 £
MR AL — SRR T TH
Raw, mHAZ MRS E.,

2. I majorin... AL i2-----

3. | have taken courses such as... FRI&fiEFE

4.1 was a research assistant for a professor’s
project on... G &R — (B - T H T
SURTIETAE IS E

5. Yes. Currently, I’'m involved in a research
project on... 21y, FHAIELEM—4 K
T HIH .

6. | intend to do research work on... F&fTH

Summary of Sentence Patterns in Visa Application Interviews

Questions from Visa Officers
1. What’s your purpose in applying for a
visa? R4yl H I 2

26

Answers from Visa Applicants
1. My purpose is to study computer science at
Michigan University. / | want to study business



. Why do you want to go to the U.S.? /
Why do you choose to study in the United
States? / Do you have any particular
reason to study in America? {4 A8 2
EE? R MEEER EEY S TR
FEEBRA 2R H 2

. Why do you choose computer science as
your major? fR A Eik P T EAL?

. Why do you choose to study at Columbia
University? 1l Z25 B 7E BTG R
SR

. How will you pay all your expenses
during your stay in the States? / Who’s
responsible for your expenses during
your stay in the States? / Who’s your
sponsor? ARERESAERE ) A TE )
MY WA HEAE R E 7 2] AR TR %
M2 T HERRIEBIA?

. Do you think your English is good enough
to carry out course? / Do you think your
English good enough for you to under-
stand lectures in graduate school? ik
RS TE KPR R ATk /AR
AR B K 2 T BRI T AR
AR ?

Unit 1 Enjoy Your Stay!

administration at Duke University. $&Z A3 6¢
IR, [ FRAB LA TR TRTE I,

. I want to study computer science, but there are

not many good programs in this field in China.
The U.S. is very advanced in this field. FAH=%
RN, EREGEITT R LI AL RETE
W75 T AR et

. I’ve always been interested in computer. Also,

there are many opportunities in this filed in
China. F—EXFTHEAUBSGER, T Bt BT
EFENSRZ,

. My professor recommended this university. /

This university offers the best courses. / The
curriculum of this university is quite suitable for
me. FLHZ I FHERE TIXFT R, [ IR R
A EIFHIIRRE (X RF IR R B AR A K

. I’ve got the full scholarship from the school.

It can cover all my expenses. / My father will
support me. He owns his own business. / My
uncle lives in the States. He agrees to support
me. FALLE AR B4, W AT A Y
ATET A | FRACESRTARMETE 9%, M B C/Y
Al | FAURAESEE, B R 45 AR B A 15 2%,

. Yes, | think so. I’ve got a high score on the

TOEFL and GRE / GMAT. | am also supposed
to take ESL courses to improve my language
skills. / I have studied English very hard. I mi-
nored in English Language and Literature at
college. FIN AT LA, FKAUFEIERT GRE (GMAT)
SR . T H IR ST A n) ESL 1R, #t—22
PRI E AR, [ AR S e, AR
FIREE T B S UE R,
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. How long will you stay in the States? 1/

STEREFZ AL

. What will you do after finishing your

studies in the States? / What will you do
when you come back home? / What do
you want to do when you earn your
degree? MReE ARG FT R 242 145
A E ST 27 TREREALE
FIEMA 22

. That’s all. You may leave now. / Good,

you may go now. &7, WRATLAE T .

7.

8.

9.

I want to get a master’s degree so | plan to be
there for about two years. / I want to take five
years to earn my M.A. and Ph.D. | hope it won’t
take any longer. ARSI L2400, FrAITHAE
EEFFAE . | FRAEH T4 i B[R] SRR A
AL, FoAr R E A AR,

I plan to return to the company where I’'m
working now. I’ll be probably working as the
manager of a department. 3% ¥] 5[5l 21| 3% B AE L
RG22 E AR, R Fen] BERCA BRI 22,

Thank you. Goodbye. i, ..

Summary of Sentence Patterns Used at the Customs

Officer’'s Questions

1.

28

May | see your passport and your Immi-
gration Form? / Your passport, please. i
HORREY I 5 AR B IL R, 1F B IR
HUEIREE

. What’s the purpose of your trip? /RIELATH)

Hi2At22

. Is this your first visit to the United States?

RRARE— R R E NS ?

. How long will you be staying in the United

States? /RFTEAEREEFL AL

Visitor’'s Answers
1. Here you are. Z51/%.

2. I’ve come to the States for further studies at
the Columbia University. 3%k 3£ E1)5r1¢ He
WA B IR

3. Right, this is my first visit to the U.S. / No,
I’ve been to the States before. F& /25— 1k
EH, I A2, RUARREEE,

4. T’ll be here for about five years until I’ve fin-
ished my study. / I’ll stay here for about three
weeks for sightseeing. / I’ll stay here for one
week for a conference. FEAEX HAF HAEE



5. Where do you intend to visit during your

stay? / Where are you going to stay? #/R$T
BFRLE R 9 ] ARFTEAT AW R ?

6. Do you have anything to declare? /R &

EHARA D) D 2

7. Welcome to the United States! / Have a

Unit 1 Enjoy Your Stay!

B FF AL, [ REAEX B =1, 13
XS, Er— 1R,
5. I’ visit New York, Boston, and Philadelphia.

INDESE e

/ I’ll stay in my uncle’s place in Los Angeles.
KL, ek,  RaSFEAEE2

6. | don’t have anything to declare. These are

all my personal effects. %A 2 HRAIP .
XBEZR PG ER 2 TR AL A it

nice stay here. YR EE |/ HLIRTEIX H

AR

7. Thank you. !

Academic Programs

Anatomy f#is]
Anthropology A 252
Architecture 42
Archaeology 2%
Astronomy k(2
Biochemistry 41k
Biological Science 442
Business Fi2
Biotechnology 4= ##}#%
Chemistry fb2

Civil Engineering + K T
Computer Science it &HLEI2~

Earth Science HiEk#l =

Ecology 4752
Economics 3%
Finance 4@l
Genetics H[F2
History [ 54~
Journalism 2~
Law 44
Mathematics %i2#
Medicine B2
Neurology £
Nursing #7#2

Pharmacology 252~
Philosophy #72#

Physical Education (&

Physics #y#fi2

Political Science Bli&*#
Psychiatry 2
Psychology /> F2#
Religion s#2#
Sociology #t£2%
Statistics g5 it

Urban Studies Jkni#Fs

Airport
Air Terminal BL3% K% Flight Schedule fii#f
Departure Gate &4 Arrival 353 International Flight = B BT
Waiting Lounge f&#H1/7 Luggage Claim 47242 ik Domestic Flight E i3t
Check-in Counter JpEEEF Customs & Immigration #5¢5 Delayed Flight fig 3L 4%
FEHEA BRR Cancelled Flight fiiBEE
Security Check Z&#6; Duty-free Shop ffi)E
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Appendix Il

Sentence Patterns That Could Be Used in Job Interviews

Questions from Interviewers

1. Why would you like this job? 1

Nt 2 BE AT TAE?

2. What qualifications do you think
are necessary for this job? /15

HOXAS TARTE EARLEEA A2

3.Have you had any related

experience? YRA AH K 25N 9

4. What courses did you take? How
do you think about the courses? 1%
O ERSE PR AR X S RAR Y

A ?

5. Where did you get your degree?

VRAERR L BRAT = 022

6. What are your strengths and
weaknesses? RIFIE s AIES A

Ha?

30

Answers from Interviewees/Applicants
1. I’m interested in this job because it is challenging

and interesting. / I’'m a person of strong initiative. /
I always want to do something different and inspiring.
FAAFEANTAA R, APkt 13IEE T, R
Moo | FE RS R BB AN DB AR T,

. A professional knowledge of... / Strong motivation,

determination and the ability to execute. F5ZA -
HZ AR, F5RZUAEN T) . SO AIEAT T, 1ve been
working for...for some time. FART K- LA
—Ezita] . My job responsibilities include... 31
TAEERTT -

. I’ve been a student counselor since | graduated. |

have worked with students of different backgrounds
and helped them with their studies and also their
personal life. FELARIMBOL SR, 5&FORFEREAE
FIIEAcE, RO 2= FA T

. I took... / I like...the most because it helps me learn

more about... Fg2Fad e/ TEREAK R A

. A B.A. degree in Cultural Communication from

People’s University. A R K24 b AT i 400 .

. My biggest strength is that I respect other people. 3%

BRI SR EM A, | think I’m willing to work
with different types of people and find out the way
to achieve our best. FEZMAFARAY N ARLEF
H 7 A1E. | enjoy teamwork and learn a lot from
my fellow co-workers. FERKABNAAE, FEMAMA



7. What are your interests? 1RAJ2%
WEL AT A2

8. 1’d like hear your definition of
success. FRARNTITRZ B ABEARRL
I,

9. What’s going to make me want to
say “hey, this is the guy | want to
work with”? f 4 fig ik F i

‘B, XL RAHE RIS A
We?
10. What would you do on Day 1? I
PSR — RIR A 47

11. Do you consider yourself a loyal
employee? {R5E15 H /2 LR 5L
Thg?

12. What have you done recently that
you are most proud of? /il
W RERRIH R T2 47

10.

11.

12.

Unit 1 Enjoy Your Stay!

BHAEF| R L 70, My weakness. | don’t know. |
suppose I’'m a bit of a perfectionist. I’m quite often
dissatisfied with what I’ve done. FkAYF5 5, AHITE
WA —REE T Um. f+aFHET UG
REAZE R . | always want to do it better.
AT 4 — 2,

. | like reading and cooking. Sometimes I’m fond of

working on jigsaws or crosswords. FEKiEF . =
Wo A I BUPE R EIE T o

. For me, success is setting a goal, devoting your heart

to it, seeing it accomplished, having fun during the
whole process and earning great experience. FiAH
B 2 — A H AR, & AR S BX AN H
Frv ERZEANAEAREFEENRE.

. I’m outspoken, full of enthusiasm and energy. | know

how to communicate and I’m sensitive to others’
needs. & 4 ANHHR, FTWHEE S . FKES
anfaryaiE , RHBI N B RS EAR U,

Report to the manager, introduce myself, get to know
my colleagues a little bit and the work mode of the
company. Pretty much that’s it. [[1ZFERE]. [
AINFEFE D AREOHFEF. THALA
afE . KA 2ixet,

| consider myself a person of great loyalty and
integrity. 1I’ll do whatever I can to benefit the
company. LIk K —MREELIWRH AN FK
SRFLPIRE N A al R BRI A A o

One thing I’m proud of is that | helped a friend. One
of my friends used to suffer from depression. | met
with her regularly, took her out for activities and
helped her get out of her depression. H—{FZEF% N
HORE e I T — WA KA1
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WA 2 A HRAE . TR 20 A il WL TE, it
SR g, B E AR
13. How would you describe an ideal ~ 13. An ideal person for this job should be dedicated,

person for this job? {R/EREdHiA intelligent and versatile. He/She knows how to im-
B dE A Ex A TAER A2 provise in dealing with different situations. He/She

also has enough knowledge and leadership to make
teamwork possible. & &ix 4y TAER AV %R
WOl BB B2 4 2 2. by 4 038 ALY
AFRCERA FRIE DL T BT RE 40 A AP

14. What was the worst problem you 14, | needed to take care of my mother when she stayed

had last year and how did you in the hospital for a month. | had a very heavy
solve it? JRZAEREE] A AREAER workload at that time. But I did not ask for any leave.
MEBLR AT 22 AREFEARRAD? | took some of my work to the hospital while I was

staying with my mother. My boyfriend also helped

me a lot. FEFEMAFE—NH, KRG RIBiM, HCH

T TR H2ERMNEEIESR. FLAEBER

—HAREEEE I TR, B PABH TREZ .

. A lot of things. Reading and playing table tennis.
time? ffoll A I AT 2.2 Sometimes | go hiking with friends. 2f{{R% %

Wi $ed5, FTMEk. AEFIHA —EEFLIRTT

16. How would you describe your 16. Fun, understanding and caring. I’m very serious
personality? ffiid—T{iH LY with my work. | get things done. X/~ AfR X
. RO . TIEAE, 4T3,

15. What do you do in your spare 15

Sentence Patterns That Could Be Used to Give Assignments

1. I need you to give me the report next Monday. & 75245 T4 E M — KRS 43

2. Could you please find me a professional interpreter? We need one for the meeting. /&% T3k
LA FE R, XRSWFRE A,

3. Have you contacted Idaho Teachers’ Association? We need to know when their senior mem-
bers are arriving. 1REER Z IR LRI G2 T2 RATFHFEFLE M &S EE A R A4
],

4. | need you to prepare a welcome speech for the meeting. FE AR A & 3G B —fm AR ,

5. Are you working on the new proposal? / Yeah. I’ll nail it. {R¥ESH RSS2 121, &

32



10.
11.
12.

Unit 1 Enjoy Your Stay!

FHEM.

. The board meeting requires a twenty-minute presentation. Ray and you can work on that. #

FREORIAN > 20 PP A F o ARHIEE —EARBEX ML,

. Call the technician. | want everything set up before 1:30. Z5# AR A BT HLIE, KA B KARSTE

1:30 Z Hi %4,

. Tell someone in the communications office. They will have somebody deal with that. &7k

ZEARIE AT 4R AL PR

. I’ll have Jesse do that. You can come with me to meet the president at the airport. F2iE7A

VAR, R AN R [ B,

Bring back the next draft when it’s ready. N5 Tt &R ATKE .

Bring me a tape of the conference. / Right there. 24K &— S BUFFE K, 15k,

Go do your briefing. / We are going to need that Thursday morning. BU#ERMARKI ] / T
IR B,

Vocabulary for Job Applications

application for a
post HI1E B {7
personal informa-
tion > ATE Bt
date of birth 4= H
present address 4
A4k
permanent address
TR AR
zip code HiF 4
reference #E#E A

education A& &
degree “~1i;
certificate iF 45
diploma =Lk

bachelor of art (B.A.) X

o

bachelor of science (B.

S.) e
master i
Ph.D. &+
major .
minor #i{&

required course &R
selective course &

GPA P33 F 7 5

credit course &4
non-credit course g2

Fan’ s
publication H f4)
research 5%

experience £ )Jj
part-time job FHH
volunteer 5 JE#
exchange program
A5 H
lab experience &
=2
club membership
FEATE SN
student govern-
ment/union 2444
football team & Bk
BA
university orches-
tra 221 Sk 1
drama society i+t
organizer 141
speech contest &
i

firm/company 2\ 7]

full time 4}

department 3]

marketing & 44

human resources A 77 %

technology development #%
RK R

sales 4

finance 1455

customer service & F iR 5%

public relations 243t &

advertising J 45

consultancy #ifi

home office 2.3

presentation JL4i. i#7R

project Lji H

scope and opportunity #/L

=

personality 4%
challenge #k ik
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Vocabulary for Character and Personality

ambitious & #1171 friendly A &1y absent-minded .0 AN TES )
cheerful FFLaH easy-going #FHAL Y bossy %11

creative A8 /119 gregarious % i 1) changeable 5751
energetic A % J11) impulsive &fEh Y conceited H KA
generous 1R optimistic SRWLHY mean 3% )

honest %521 punctual 5Fi#Y pessimistic &N
independent 71371 reliable AT 5E[Y) stubborn jifi [& {4
industrious ZI ¥ sensitive HUER MY suspicious £ £
intellectual % 7711 adventurous & g %119 timid AH/NY
open-minded & 4T HY

Sentence Patterns That Could Be Used to Talk About Character and
Personality

1.

SN

o N o Ol

34

On the whole I’'m fairly a calm/relaxed/punctual type of person. &Li51E, FEAM 24485 /
G/ AS RN PN

. | really enjoy the company of other people and | love going to parties with my friends. #=

MHMBNTE—E, FIAAESMES,

. People feel they can trust me. AfTI3Ef5Ath AT DAFH{E T,
. | like ordering people around and | rarely change my mind. .5 2 W IEE R A KR

UG RN

. It upsets me if people say bad things about me. ATt IFFR IR SRAE L,

. I like doing crazy things like bungee jumping. F=EWRMOKIFERE, HANGET .,

. I can also be a little bit forgetful. A fEFKSH — S EE,

. I’'m relaxed to the point of idleness. Too laid back, | guess. 7 HHEFE 2 A B 412 A S EL .

WIFAKR B OBIRET .

. | get easily irritated. F1R 755 B5iHE,
10.
11.
12.

I like to keep myself busy at all times. F =V b 2ik B ORI,
I do things without thinking of the consequences. F 2 A% &5 %,
It’s very hard to shock me. &2 FFagiLFRITTAEA.
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13. I enjoy being in a large crowd in a pub and am also happy sharing a cup of coffee with my
friend. T = VR —HE AT B, BRI — IR A —EE e g .

14. 1 have great plans and hopes for my future. F A& £ EIHRI1 X5 Kk FE i 722,

15. I’m very chatty most of the time but sometimes | keep to myself. 3% K 2 £ Al AR 2 WK,
HRAREEEERE C—MAFEE.
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