
CONTENTS

UNIT 1  Self-discovery..............................................................................1
Part  I	 Listening Comprehension  (20 minutes).........................1

Part  II	 Vocabulary  (10 minutes).................................................3

Part  III	 Reading Comprehension  (40 minutes)...........................5

Part  IV	 Translation  (30 minutes)...............................................12

Part  V	 Writing  (30 minutes)....................................................13

UNIT 2  Workplace Friendship.............................................................14
Part  I	 Listening Comprehension  (20 minutes).......................14

Part  II	 Vocabulary  (10 minutes)...............................................16

Part  III	 Reading Comprehension  (40 minutes).........................18

Part  IV	 Translation  (30 minutes)...............................................24

Part  V	 Writing  (30 minutes)....................................................25

UNIT 3  Job-hunting...............................................................................26
Part  I	 Listening Comprehension  (20 minutes).......................26

Part  II	 Vocabulary  (10 minutes)...............................................28

Part  III	 Reading Comprehension  (40 minutes).........................30

Part  IV	 Translation  (30 minutes)...............................................37

Part  V	 Writing  (30 minutes)....................................................38

UNIT 4  Corporate Culture...................................................................39
Part  I	 Listening Comprehension  (20 minutes).......................39

Part  II	 Vocabulary  (10 minutes)...............................................41

Part  III	 Reading Comprehension  (40 minutes).........................43

Part  IV	 Translation  (30 minutes)...............................................50

Part  V	 Writing  (30 minutes)....................................................51

VII

U1-U8.indd   7 17-3-22   下午4:36



Midterm Test................................................................................................52
Part  I	 Writing  (30 minutes)....................................................52

Part  II	 Listening Comprehension  (30 minutes).......................52

Part  III	 Reading Comprehension  (40 minutes).........................56

Part  IV	 Translation  (30 minutes)...............................................63

UNIT 5  Self-management.....................................................................64
Part  I	 Listening Comprehension  (20 minutes).......................64

Part  II	 Vocabulary  (10 minutes)...............................................66

Part  III	 Reading Comprehension  (40 minutes).........................68

Part  IV	 Translation  (30 minutes)...............................................75

Part  V	 Writing  (30 minutes)....................................................76

UNIT 6  Anti-frustration........................................................................77
Part  I	 Listening Comprehension  (20 minutes).......................77

Part  II	 Vocabulary  (10 minutes)...............................................79

Part  III	 Reading Comprehension  (40 minutes).........................81

Part  IV	 Translation  (30 minutes)...............................................87

Part  V	 Writing  (30 minutes)....................................................88

UNIT 7  Business Etiquette...................................................................89
Part  I	 Listening Comprehension  (20 minutes).......................89

Part  II	 Vocabulary  (10 minutes)...............................................91

Part  III	 Reading Comprehension  (40 minutes).........................93

Part  IV	 Translation  (30 minutes).............................................100

Part  V	 Writing  (30 minutes)..................................................101

UNIT 8  Teamwork............................................................................... 102
Part  I	 Listening Comprehension  (20 minutes).....................102

Part  II	 Vocabulary  (10 minutes).............................................104

Part  III	 Reading Comprehension  (40 minutes).......................106

Part  IV	 Translation  (30 minutes).............................................113

Part  V	 Writing  (30 minutes)..................................................114

Terminal Test............................................................................................ 115
Part  I	 Writing  (30 minutes)..................................................115

Part  II	 Listening Comprehension  (30 minutes).....................115

Part  III	 Reading Comprehension  (40 minutes).......................119

Part  IV	 Translation  (30 minutes).............................................126

Keys and Scripts....................................................................................... 128

VIII

U1-U8.indd   8 17-3-22   下午4:36


