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i 1
We have discussed your offer with our clients and hope you can make a reduction of 5% in

your price.
SHEEL
TN AE P e TR, A B ERERE15%.

If we place an order now, when can you deliver the goods?

ZHEYL
UEPRBATBAETT B8, AT LA 522

You could benefit from higher sales with a little concession, say a 3% reduction.

BHEL
URGERI S, AR 3%, k2 M 5 A B 3

We would appreciate it if you could send us your latest catalog as soon as possible.
SHREX

IR AERE A G FA TRHT 0™ i H 5%, AT R AR
HERTS

B, canFniteR, FikhuliE A BX RN AR, RN “BE; AT
fil2rf, canFRBRMSMEE, IR “BE; ATLLY.

B3, couldZ=WithKik T —FAIREVE, RPN “25; 7.

filarf, it B could R —FALERIIER,, TR “BE” .

2 may / might
may / might /R 5 — R OLA AT REVE SR S0, AR, @ r] DU T AL
UL
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Our price may be alittle higher, but the quality of our products is the best.
SEVEN

AT PSR T — T 0L, (HFRATRT S A BT i R R i i o
il 2

We may now prefer to buy from your company, because we understand that you are able

to supply large quantities of goods at more competitive prices.

SHEREXL
FATBAE AT REMEI T B A mISE, PROAFRATT TR 2 512 Rl RELLHA 58 4 1 s 11
VPN

15 3

You may want to draw up the first draft of an agreement as a starting point.
SHEEX

VEREE A, R] BEARER F SR

il 4

I'm worried that there might be some disputes over the results of inspection.
e =33

KOS R R —23i,
e 2]

Birh, may &R FRTRERIIEOL, Wl

Bl2AFI3H, mayZFe s —Fha] GERY R IR . AEBHRRT R T IR Sk X R ] BETE
mayH A “TIEE” o

B4, mighttbmayifi < 0 ZWi. A hmightF s xRk BRI, HiEHR & Al
E4”

o>

o]

3 shall
shallFs it . B, 245 . A EMN .. shallth ] IFRIER B, — KA T5H—
PRI EEIR) ] . shallid n] DL T



R 55 DETE IR
(B=hR)

1l 1

Shall we discuss the terms of payment now?

BRI

RITIERIS (4K, 52

We shall be pleased to reciprocate if you need our services.
BEEY

IR RIS, AT R ERST o
i 3

The commodity shall be packed in wooden cases suitable for ocean transportation.

SHEYL
PR A IS B R ARAE
BRIy

i, A Fshalliff )% 7L, “Shallwe ..?2” &R “FRfi1------fpngo” |
2, shall 55— AFrweiE [, ®WiEN “—E”,
13, shallfEix LA BRI L, AEEEN B,

@ should
should/E&shallf i 5o shouldn] DL FAESR 1, 8 AT DL 7R XF e 55 i i) ol i
Wr, AT ARSI REYE

il 1

We should follow the stipulations laid down in the contract.
=33

FATIZIESF A R PR B 45K

1l 2

Make a checklist of topics that should be discussed during the negotiation.
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SHREX
F) R P ] BE 2 TR I IR

A contract should be consistent in its tone, grammar, word usage, and abbreviations.

W
5

Y
BRI T IR R B OR—2

%

il 4
Should you need help, do not hesitate to call me anytime.
BEREL

URART A BRI, ANEAER, R FAT A

TRy

B3, should R R FEFE BAZ AT ICA S G, WiIFER B BT

2, shouldFR7mXf ASRIYFM , HiFEHh “AlHE” .

filarp, shouldjilt 764 1 1, /) J& T#B 4018 2% . Should you need help#f 2§ FIf you
should need help, shouldZ/R—FITTREM:, HEA “Ban; g’ .

> will / would
AWl E R R ZR, Wl ISR, IR shfE, RRnTaert:.
would FIwill#l i) LA T8RS, {HwouldiE < Zli—2L8

il 1
We will contact the supplier to try to speed up production.
e =3-3
FATRIR R BERIRT, S,
14 2
If you will keep interrupting me, how can I answer your question?
e =33
WRR ST, FRIE AR IR ] TE 7
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R 55 DETE IR
(B=hR)

1 3

They will not accept our offer, because it does not meet their expectations.
SHVEN
AT A RESZ FRATAAR AT, R AR B SR B TR T .

In that case, we would pay 30% in advance and 70% on final acceptance.
BEEY

IASEARRERIE, FITHEHA30%, o S #45470%
FvER

B, wilZaBekiithl, TRIEN /s BaT.

fl2rf, willZs JBIERsIfE, TRy “AE; BT

B3, willR—Frnl fett, wILAER “AE” .

Blar, wouldifr THZME, X HFRAG A LRSI, nTLAE R 5

©®) need
need{EIGS AN, ZH T ESE . A ineedif Fn AMEAMEEE

This is the only thing you need do.

W

HPEL
X VRME— T 2

P
Need I pay any additional charges on top of this?

SHEEL
PRULZ A, By 2T a4 9 I 7
5 3

He need not take responsibility for the project anymore.

”
=7



B—Hksr  RSSIOERIVERLE

SHREX
AR ZXF I H 75

HERYS

i, A Aneed HIEIE SR, AILIEN “FFE”
2, E&shiineed H T—MEEM 4], "TLLE N “FRE”,
B3, G ineed H T EER], need noti] LA A “ANFHE

2) BMEEEXH

FEAE RIS RS, UHRAESR . U, R, ikt MBS EAE
A TR AR R SC A5 A SR R T, 5 e ) TR AR
X5, FERSREXE T, W WSS Ashall, should, may., must, wills, Hrf
shallig e SOEASC e E 2R AL Z —

@ shall

FERSS ol A Eshal 28— AR, Fonmd . X5, MREER5. ©
FEHTHEEGIE . R SCEA R SCF I FRIR . shallffE A 4 Tmust, have tonk
Fbe required to, (HIE T AFE T mustZ . shalli& A B EREE:, & HE D shallfe )
RS RO, shalli R R w07, AR LIE R, shalli 75 JE Ashall not
FONES, WIEN AR O ()7,

il 1
One month prior to the time of shipment, the buyer shall open with the Bank of China an

irrevocable letter of credit in favor of the seller.

SH R
K BAERSEIIRT— A~ AR T AR TS LAy K32 2 AR T4 (5
12 ]

The seller shall inform the buyer immediately of any occurrence. The seller shall send

their acceptance certificate of the accident to the buyer by airmail.

BHEY

WA HEATATNG O, 207 S RIGE ISKT7 o 307 DR S i S SOIE - i i s R 2 45
%’7‘5‘0

11
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%1 3
The decision of the Arbitration Committee shall be binding upon both parties, and the

arbitration expenses shall be borne by the losing party.

ZHEYL

hERZR R 22 RRAL TN RO HA LR T, A TN 4 h WOJF 7 7R fH

TR

W12 AT 15 55 S [ B B b o BRI AR ) T R 45 S i AR Y B, AR
DU 1 22 38 15 B ) - B3 Y o /A hshall R B 3K J5 (9 L5, ATRLIE Ry s
=

{2 rF g AR it B R 55 S0 [l SOE DS rh e M) R shallL IR AR, H
RURE I2T7 09 55 R TE, LAV R B

f3rh, AT AL EARZE, 2T RIZR5 A Gyt A shalla] i

2 should

shouldZe T4 H sl fiE i @I . 7ERT 55 JifHh, should i FH A B Fishall#H L, P4
ARAT DL R BR i sl 20 R M A Rk . shallss I8 29 s P L 45, TMiishould il 88 T A L 5 %
HE. shouldif o] T 4], FmFgmZARTRENE,

il 1
Should the parties wish to extend the term of operation, they shall authorize their
respective representatives to sign an application for such extension one year prior to the

expiration of the said term.

ZHEY

AR TT A AR 2B IR, W REAE BRI BR BT RT— A B 145 A AR AE B A
LU TE o

1 2

The defaulting party should compensate the other party for the loss resulting thereof.

W

X
SSEA WP NALL S iR ) S I DU LE P NS
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Producers must launch timely investigations of defects, and when necessary, the quality

watchdogs at and above the provincial levels should supervise their efforts.

ZHEYL

A ] AL N T TR f A Ao b, A G A L TR B T e AR
7R AR
TR

{5Lef 1 B ) B 814 ), showld B ) £ 1 F 7 4 30 4 TR 8 % s, should
FE AT LU B AR T ) shall R BLGE 4 A I X5, LIRS s
R

(il R k), FERHEATN, should—iFN “Ri”.

I3t A A WA FIR. HREAT, mustRA T KIS, FEAT . shouldiy
PRI, shouldTLPES “J" .

3 will
willZ FITE IR EA [R A3 SC M, R RLE & [ AH G i LS5 . Flishalldf L,
will IG5, ARTATA R

i 1

Party A will arrange the marine transportation insurance for all the goods under this contract.
SHEEX

5 WU A& R P 8 BT A b I RV I i TR
i 2

This contract will go into effect from the date of execution by the purchaser and the
builder.

BHEY

ARG TR R T7 ME T AT 2 HR AL

il 3
All packaging will be marked with the port of destination, package number, gross and net

weights, and measurements.

13
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BEEY

A e LR H i . e . BE . @E AT

RS

wlFngsh, willlgisehy “ohsm” .
florh, willHRERR G RINE, 7TLIA .

@ must
RIS geiE, mustfl THEACBGRME, 7EIEA SR BB R A RR & 7EIEAE
B3, must— BRI IRR T B, B KR — R R

il 1

All marks must be stenciled or written conspicuously with fast and indelible pigments on

each package.

SHEY

A BRSBTS T~ ENVR SIS 23 4 4 i) B0k H B S 7 d e Lo

i 2
All applications must be made in writing and submitted at least seven days in advance.
SHEL

PrA B AR e R GE i,  H BT RIB AL

i 3
The buyer shall have the right to examine the goods on arrival, and within business days

after such delivery he must give notice to the seller of any claim for damages on account of

their condition, quality or property grade, and specify the basis of his claim in detail.

BHEEL

S AT RS IR TR A . ESC SR O F I, ST A S 7 2t R o
WIROIREL . TSP A 0 5 T PR S R O B 1, EL AT
R

L E3AMEVa R, mustPFEROGER . BlURflfd H T8 anBEZd, milsiE b,
FlAnfpI2, must?Eh AT
BsH PGS, B —AN 0T ishall 555 — A4 fmust. 59 D8
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HHSE T WA TIACH] o shallfilmusts3 I BIRE R “RN” A1 “abZi”

® may
may 2 F 55 S i L IR i I A B o FE R S IR SO B Sk
may FEFNVFI], BT 25 A AR

Bl 1
In a case where no settlement can be reached, the case may be submitted for arbitration to
the China International Economic and Trade Arbitration Commission in accordance with the

Provisional Rules of Procedure promulgated by the said Arbitration Commission.

SHEL
AIIRIANRERRRR, XS S se p E E PR AT U PR 2y, KA LA PR A
SRATE CREFPEATRLE ) BEAT A

The employee may be required to make local and overseas business travels occasionally in

order to perform their duties.

N TEATHASE, R TR R T EA A MBS 22

15 3
The client may terminate this agreement by giving the vendor 30 days’ prior notice.
SHEEX

P Al ST 30RIE A R L 1R PR

i 4
In the event of default, the company may seek payment directly from the undersigned

without proceeding first against the borrower.

BHEY

WAL, AR AR S N TR, TR TFRFO

SLEZ >

Your performance will be reviewed periodically and the company shall make

15



S5 IERI%
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adjustments to your salary.

Iwould appreciate it if you forward your report to the lender.

Should a position become available in the future, we shall inform you and arrange the
convenient time for an interview.

You must notify your immediate supervisor as soon as possible if you are unable to
work for health reasons.

If any change of address occurs, one party shall inform the other party of the change
within 10 days.

[A 1shall be pleased to supply you with 10 boxes of toys at the price of $1,000 per box.

Arbitration expenses shall be borne by the losing party.

BN The inspection should be completed within one month after the arrival of goods.

PRI RIS OE IV, 2 "l X IRAF K AT IR
R B SRR 0T, TR AR

A LURAZE BN, Bl T2l RR IS i 2 i
AR R R DG AR, AR L R B
IHHATAEATAZ S, —J57 W T 10 H R R B35 53 —T7 o
[l FAR w5 24 LA BEAR 1,000 TE AR 1] 3R I 104 B L
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To achieve the carbon neutrality of the industrial chain in the future, the accurate

calculation of carbon footprints in industrial products is extremely important.
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The owner retains the right to sell the property on their own behalf.
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Starting out as an informal dialogue group, APEC has now become the primary regional

platform for promoting the trade and economic cooperation.
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Having established ourselves in this city as a general agent, we take the liberty of

acquainting you with it and solicit the preference of your order.
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Aiming to accelerate the development of advanced driver-assistance systems and
autonomous driving systems, this cooperation will serve as a central cornerstone that drives

the strategic positioning of automobile business.

SHEEL
BERE AR B LRI R s B B AR e F Sh 25 B R G IT A, RO BT 4ol 55
W% R L A AT
i

TELL L =AM arrh . A il safe i Rk, R B sGE N a) . S TR
DUBRY R T8, BRI LR 54 AT

B, BRAESTiAE i Starting .. 5 EIBAPEC H £ R,

B2, BLAE 1R 58 L 4 T Having established ... 5] (1)1 1 gl ial A 1 8] 1 () 5 )5

I3, IRAES> i) fiE Aiming to . E/A) TP AR B BPRIE

il 4
Other matters relating to this contract shall be dealt with in accordance with the General

Terms and Conditions overleaf, which shall form an integral part of this contract.
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The employees also actively participate in volunteer activities jointly organized by the

company and non-profit organizations.
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This letter shall confirm your acceptance of the verbal order communicated to you on
Sept. 15.
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Confirming the letter of last week, we ask you to have an early meeting with our

representative.
A week ago, Mary, a part-time employee in the Public Relations Department, emailed
Karl, asking for a private meeting with him.

We have received the job application from Brown seeking a position in our firm.
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Ho fFERET, B =fiZthousand (T ), %A= Zmillion (HH), H=1=
fiifEbillion (42 ). X BLLAZDU A7 B 5N K7 ik, BERF R

& G YEiE
1 — one
10 + ten
100 H one hundred
1,000 I one thousand
10,000 yil ten thousand
100,000 + one hundred thousand
1,000,000 akl one million
10,000,000 TH ten million
100,000,000 ¢ one hundred million
1,000,000,000 +4¢ one billion
10,000,000,000 A" ten billion
100,000,000,000 T one hundred billion
1,000,000,000,000 Jife. one trillion
il 1

The company spent $15 billion on R&D in 2018 and was scheduled to invest $100 billion

over the next five years.
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At the election in January, 86,514 shareholding employees voted to elect 115

representatives at 416 polling stations around the world.
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After it is put into operation, the project is estimated to generate about 20 billion yuan

worth of annual sales for the company.
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Following the closure of our restaurant, we were able to deliver 100,000 liters of organic

milk and 300 tonnes of food to homeless shelters, care homes and NHS workers.
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Under careful preparation and organization, the productivity of labor has been three to

four times higher than usual.
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The output of grain this year is three times as great as that of last year.
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b. ZhiA] + by N-fold ;
c. /1A + by a factor of N,

The beef consumption in this town increased by three times within only 10 years.
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From 2016 to 2021, the per capita net income of farmers rose by threefold, at an average

annual rate of 13.4%.
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The financial result in the first half of 2024 shows that the revenue goes up by 23%.
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The latest data from the industry association shows that the sales of cars surged by 84.7%

in February.

SEEL
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The export of mechanical and electrical products expanded by 9% to account for 77.2% of

Shenzhen’s total exports, and the export of labor-intensive products rose by 23.1%.
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Our company, one of the leading importers of light industrial products, is expected to

import 50,000 tons of cotton goods this year, quadrupling its profits in just three years.
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The population of this coastal city has doubled since then.
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The efficiency of the machines is expected to treble next year.
E=3-3
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The Karuma Hydro Power Plant reduced the generation tariff by 17.45%.
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In the first quarter, the household investment rate decreased by 0.2 percentage points in

the eurozone.
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Owing to natural calamities, the grain output per hectare in this region has decreased
from 500 kg to 300 kg.
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According to the statistics from the Budget Department, the revenue decreased to 40

million yuan in the first quarter of this year.
e =33
AR TG EdE , A4 —Z=BEBIICT F4:31140,000,0007T
4 ) B LMD EAENZE

TR 95 ST P W AT OR DI S e Rl . BHERT,  BOMERRIESR A0 L ry ik
T, PRUE(S S ARG {23 o

1l 1

Four out of five earned more than 25,000 dollars a year, and two out of five earned more
than 50,000 dollars a year.

SBEEL
80% 1 NAFR A IT25,00025 70, 40% [ NAFY AE 350,000 25 7T,
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Four out of fivet 24 F4/5, HI80%. two outoffivet]24§F2/5, El40%,

If you could make a reduction by 10% in quotation, we have confidence in securing large

orders for you.
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If you pay by cash, we give you a 20% discount.

ZHEFE
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TRy

20% discountti 4T “8f7” .

The service robot market worldwide is projected to grow by 4.64%.

ZHEY

BRI Mg A iR < 4.64%.

| BHESR)

The output of chemical fiber has increased by three times.

The grain output of this year is 8% higher than that of last year.

The adults in the country consume a lot of sugar, more than five times what their body
needs.

The new sci-tech park is half as big as the old one, yet it turns more tax over to the
country.

During recent years, the volume of foreign trade between the two countries has

increased by a factor of six.
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This proposal was against the spirit of collectivism.
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In the event of our acceptance of your offer, we shall open an irrevocable I./C in your
favor.
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With all its disadvantages this design is considered to be one of the best.
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With the increase of the general retail costs this year, the next consignment will be much

dearer, so we recommend you to take prompt advantage of this chance.
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We have received 20 cases of chinaware you sent us, but regret to say that on examination

five of them were found to be in a badly damaged condition.

SN
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The question of agency is still under consideration and we hope that for the time being

you will continue your efforts in pushing the sales of our products.
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The cooperation in the automobile industry between the two countries has been carried

out in multiple fields and achieved remarkable results.
ZHEX
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By
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We expect to find a good market for the above goods and hope to place larger orders in the

future.
SHREX
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“The recent cultural exchange is expected to boost bilateral cooperation,” an expert said

on Thursday.
SHEX
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These figures demonstrate the confidence of Chinese enterprises in Africa’s future and

the prospects of the African market.
SHEEXL
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The global NEV industry has recently been affected by chip shortage and the rising cost of

batteries.
SHEEL
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The high-level meeting will be held in Xiamen, Fujian Province.

This contract is made by and between Party A and Party B; whereby Party A agrees to
buy and Party B agrees to sell the under-mentioned goods according to the conditions
below.

Any modification or alteration to the contract shall be made with the consent of both
parties.

We wonder if you might come in with a reduced price so as to enable us to conclude a
deal with you.

)2 UK AR T 24T

AEFRFH M. X7 E, BT &K, P FWE, 2y
TIRAT A

45 [ BT i A g s 2 B 28 XU T 7

29



30

RIS IGERIE
(% hR)

PN A 1A T M SRE SRR, LU RRNE 5 UL S .

5. AilgiEHIvE
1) ZERGIEHA
R T IEER A S AE, AMIE T KBNS fiiNS 2, e ik
T PRIIE, B LR iR . FEEK. A IIE AR
N [ [ G N L X 8] P 5 95 dasd v, (4R s e i 52 2 BT ﬁKEE@Hﬂ‘I‘ETﬁD*I‘EﬂW
TR S Z (5 BRI, DU 55 B 4% I IS im il , (US55,

O B FRL LR S AA b L5 k5

ADB Asian Development Bank ST AR AT
APEC  Asia-Pacific Economic Cooperation WRATGVEHL
ASEAN Association of Southeast Asian Nations ENERIAEE 3
EBRD European Bank for Reconstruction and Development KM XTI L4847
EU European Union V¢!

IMF International Monetary Fund [ i 62 T Sk 4 21 410
IMO  International Maritime Organization ] it g5 21 41

ISO International Organization for Standardization [ PrbrifEfb gl 2t
ITC International Trade Centre [l PR 52 Sy s
OPEC Organization of the Petroleum Exporting Countries 1 i H E 2HZ!
PECC Pacific Economic Cooperation Council KRR EEHES
SCO Shanghai Cooperation Organisation A ELA S
UNDP United Nations Development Programme A E I AR
WB  World Bank AR

WCO  World Customs Organization T A gl 2
WTCA World Trade Centers Association LR 15717 NN B
WTO  World Trade Organization AR e 4t

@ BHRizgvkiE

B/L  billoflading FE A

CFR cost and freight WA IZ 2%
CIF cost, insurance, and freight Ealj==Xity

DDP delivered duty paid TERUG 3R
DDU delivered duty unpaid RIERAE T
ETA  estimated time of arrival T B R ]
ETD estimated time of departure iyl
FCL full container load BT

LASH lighter aboard ship EE i
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L/G letter of guarantee &5 FIORIIESS
TQC  total quality control AT T
™ trademark 5Ty

VIP very important person i

wt. weight o

whsle  wholesale itk
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- aquot from Adam Smith WY - Wi (fhsgiEdg )

+ aquotlist et (RS )
- the quot of green tea LA (R55ER )
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All your prices in the list are on FOB.
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Please quote us CIF Shanghai prices.

ZHEYL
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[ hi-tech
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UM (cost, insurance, and freight )

E i (free onboard )

{5 HIE (letter of credit )

LEREN ZRSE (global positioning system )
Wi B ngs (liquid crystal display )

@ #RHLR (high-tech)

Fr b FEES (central processing unit )
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